
SMART VOUCHER SUBMISSION INSTRUCTION

ÅFollow the smart voucher instruction to generate a DD 1351-2.

https://smartvoucher.dfas.mil/voucher/

ÅPrior to submission, read slide deck to its entirety.

ÅClaimant signature and Reviewer signature must be signed prior to submission.

ÅSend your smart voucher generated travel voucher straight to DFASusing one of 
the two options provided.
Å1. Submit using the smart voucher system.
Å2. Submit using email provided on slide 37.

ÅEnsure you include a copy of your voucher with your FI In-Processing packet 
when submitting thru SharePoint. 

ÅTrack your voucher using the Check Voucher Status 
https:// www.dfas.mil/militarymembers/travelpay/checkvoucherstatus.html

https://smartvoucher.dfas.mil/voucher/
https://www.dfas.mil/militarymembers/travelpay/checkvoucherstatus.html


Click Smart Voucher



Click



Click 
Create New Voucher

or
Supplemental Voucher



Select Category

Click Next



Correctly Fill out each block

Click Next



Answer Correctly

Click Next



Fill out Properly

Click Next



Click Dependent Yes or No

Click Next



Click Add



Properly Fill Out Departure and Destination

Keep Adding if you require more spaces for 
itinerary.



Add all authorized reimbursable



Add Remarks

Must Add a Reviewer (A reviewer can be your 
First Line Supervisor at  your program; it does not 

have to be a POC from USASD)

Approver will be DFAS

Click Next



Verify All Information are correct

Click Next



View Travel Voucher and Save to Desktop
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